HEALTH AND SAFETY STATEMENT
Scoil Cholmcille,
Maigh Rua,
Dudn Fionnchaidh
074-9136702 / murroenationalschool@gmail.com
website: murroens.com

DISCLAIMER

The contents of this document form the Safety Statement of Scoil Cholmcille, Murroe NS and must
only be used for the purpose of implementing the Scoil Cholmcille’s Health & Safety Policy in
compliance with the requirements of the Safety, Health & Welfare at Work Act, 2005 and other
applicable legislation.

Copying, transferring or reproducing all or any of the contents of this document, whether by
electronic means or otherwise, will only be permitted if carried out by a member of the management
team of Scoil Cholmcille, or an authorised agent on their behalf, solely for the purpose of
implementing the Scoil Cholmcille Health & Safety Policy.

Changes, Additions and Comments to this Safety Statement :
Please Write Clearly Date Signed
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INTRODUCTION

Since the introduction of the Safety, Health & Welfare at Work Act in 2005, all employments,
including schools, are required to have a Safety Statement. A Safety Statement is the documentary
evidence of the Health & Safety Policy of any business and the commitment of the employer to
meet their legal obligation to ensure the health and safety of their employees and others who can be
affected by the acts or omissions of their employees.

This document is the Safety Statement of Scoil Cholmcille, Murroe NS.

The contents of this document describe the means by which the management of Scoil Cholmcille will
ensure the health and safety of themselves, their employees and all others involved in school
activities.

In compliance with the Health & Welfare at Work Act, 2005, the general and specific duties of both
employers and employees are clearly set out in this Safety Statement along with the written record
of all hazards identified and the measures of controlling risk associated with those hazards. Also
included are a series of procedures such as hazard reporting, accident / incident reporting, first aid,
codes of safe practice, safety audits, consultation process, emergency evacuation, etc. which serve as
the basis for training employees to prepare them for situations which have the potential to be
hazardous to health and safety.

Workplaces are constantly subject to change, sometimes unpredictably, particularly where children
are involved. Therefore, a Safety Statement must always be 'live’ to cope with new or previously
unforeseen hazards. This Safety Statement has taken account of this requirement along with the
commitment of resources and detailed processes of sharing information fo ensure communication of
the contents of this Safety Statement.



Policy Statement

The Safety, Health and Welfare at Work Act 2005, imposes a statutory duty on employers fo ensure,
in so far as is reasonably practicable the Health and Safety of their employees whilst at work. This
duty extends to others who may be affected by that work.

Employees have a statutory duty to take care of themselves and others who may be affected by their
acts or omissions.

To discharge these duties, we will ensure that responsibilities for health and safety matters are
effectively assigned, accepted and fulfilled at all levels in the school.

1. We will ensure, as far as is reasonably practicable that:
a. Adequate resources are made available to provide for safety, health and welfare.
b. Risk assessments are carried out and periodically reviewed.
c. Systems of work are provided and maintained that are safe
d. Arrangements for use, handling, storage and transport of articles and substances for use at
work are safe.

e. Employees are provided with appropriate information, instruction, fraining and supervision as
necessary to ensure their safety and the safety of others who may be affected by their actions or
omissions.

f. In circumstances where it is not practicable to eliminate hazards, protective clothing and
equipment that is appropriate will be provided.

g. The provision and maintenance of all plant, machinery and equipment is safe.

h. The working environment of all employees is safe.

i. The place of work is safe and without risk to health and that there is safe access to and egress
from the work place.

J Monitoring activities are undertaken to maintain standards.



COMMITTMENT OF RESOURCES

Objective

It is the policy of Scoil Cholmcille to provide a safe and healthy working environment for all staff,
pupils and members of the public who may be affected by its undertakings. This Safety Statement
consists of our documentary commitment and the process by which we aim to achieve this objective.

Responsibilty

The Board of Management of Scoil Cholmcille recognises it's obligations and duties as an employer to
direct and manage and to ensure, so far as is reasonably practicable, the safety, health and welfare
of all employees, contractors, pupils and members of the public who may be affected by it's
undertakings, as required under the Safety, Health and Welfare at Work Act 2005 and other
applicable legislation.

Noirin Ui Ghradaigh, Priomhoide, Scoil Cholmcille, is responsible for co-ordinating the activities
outlined in this Safety Statement with the support of the Board of Management to ensure the health
and safety of all associated with the school in compliance with the Safety, Health and Welfare at
Work Act 2005 and all other applicable legislation.

This Safety Statement will be regularly reviewed by the Priomhoide and the Board of Management of
Scoil Cholmcille and will be updated when required. The reviews will take account of experience to
date, changes in legislation, work arrangements and practices and the use of new materials, processes
and staff.

SIGNED: ..., Priomhoide, Scoil Cholmcille, Murroe NS
SIGNED: ... Safety Officer
DATE:......ooeeeeeeeeee,



Responsibilities of Employees

All employees are reminded that the Safety, Health and Welfare at Work Act 2005 imposes a duty
upon them while at work to :

1. Take responsibility for the Safety, Health and Welfare of him/herself and of all other parties
who may be affected by their acts or omissions at work.

2. To co-operate with Management and any other person to such an extent as will enable
management to comply with all relevant statutory provisions.

3. To use in such manner so as to provide the protection intended, any suitable appliance,
protective clothing, convenience, equipment or other means or object provided (whether for
their own use or for use by them in common with others) for securing their safety, health and
welfare while at work.

4. To report to management or immediate superior, without unreasonable delay any defects in
plant, equipment, place of work, or system of work, which might endanger safety, health and
welfare of which they become aware.

Remember it is an of fence under the Legislation to fail to discharge the above duties or intentionally
or recklessly to interfere with or misuse anything provided in the interests of Safety, Health and
Welfare under the current statutory provisions.

Staff will encourage pupils to report to them any items or situation which are hazards or potential
hazards.



ORGANISATIONAL STRUCTURE

Board of management
Patron

Parents Committee

Safety Officer Teachers
Priomhoide

Maintenance
Pupils

Admin staff
Classroom assistants

Contractors 3™ parties

Bord Bainistiochta ( Board of Management ) 2019 - 2023

Fr Martin Doohan--- Cathaoirleach (Chairperson)

Noirin Ui 6hradaigh- Priomhoide (Principal)

Nicola Ni Fhearraigh- Ionadai na muinteoiri (Teachers' rep)
Aidan Quigg ---Aimni na dTuismitheoiri /Safety Officer
Annemarie Sweeney---Aimni na Tuismitheori

Roisin Mc Clean
Seosamh Mac Gairbhe--Treasurer
Méabha Nic Suibhne

Appendix A

Foireann na Scoile/ Staff

Priomhoide------------------ Noirin Ui Ghradaigh (Rang 3- 6)
Rang Naiondin-Rang a 2------- Mdinteoir Nicola Ni Fhearraigh
Oideachas Speisialta---------- Midinteoir Claire

Culntoir Ranga Speisialta(SNA)—Patricia Hunter

Cuntéir Ranga Speisialta(SNA_ Sinead Doohan

Rdnai na Scoile-------------- Liz Mc Hugh

Caretaker/ Glantéir na Scoile------------ Alex Mc Kemey



SPECIFIC DUTIES OF NOMINATED PERSONS

Responsibilities of the Priomhoide (Principal) /Safety Officer

1. To initiate the Safety Policies of the School
2. To administer the relevant procedures and delegate to staff as appropriate
3. To arrange through the Board of Management that adequate funds, facilities and resources

for these policies are made available as far as is reasonably practicable
To maintain the safe upkeep of the premises

To implement and initiate evacuation procedures and conduct fire drills
To ensure that First Aid facilities and Controls are implemented

To periodically arrange to have this Safety Statement revised

®NOo oA

requirement

o

all concerned

To maintain relevant records and documents pertaining to health and safety and all statutory

To ensure that responsibilities allocated to nominated persons are clearly communicated to

10.  To provide full executive support for all staff who have been given responsibility under this

Safety Statement

11. To ensure that the schools annual report is received and that it contains, in addition o the
normal information, an evaluation of the extent to which this policy has been put into effect.

12.  To encourage the full cooperation of staff
13.  To keep abreast of Health & Safety legislation and abide by the requirements
14.  Torelease staff for training where necessary

Responsibilities of Leas Priomhoide/ Deputy Principal

1. To know the statute requirements and ensure that they are observed

2. To insist that sound and safe working practices are observed at all times in accordance with
the requirements of this document

3. To ensure that safety precautions are accounted for when employing outside contractors

4. To institute proper reporting, recording, investigation and costing procedures in accordance
with the requirements of this document

5. To insist that the appropriate personal protective clothing and equipment is provided, used
as intended and taken proper care of

6. To ensure that high standards of hygiene throughout the school are observed

7. To be familiar with fire drills and evacuation procedures

8. To arrange a suitable rota for staff to carry out routine daily inspections of the internal
premises

9. To arrange for supervision of external grounds and arrange random patrols of all grounds
within the site perimeter

10. To assume the responsibilities of the principal in the Safety and Health matters in the
absence, for any reason, of the principal.



Responsibilities of Teachers

1. To ensure that pupils carry out routines in a safe manner and do not create risks for themselves or
for others

2. To cooperate fully with all measures to ensure the health and safety of themselves and others

3. To be familiar with and make their charges familiar with evacuation procedures and location of
emergency exits

4. To ensure that all designated exits are accessible and not obstructed or locked

5. To be familiar with the fire fighting equipment and its proper uses

Responsibility of School Secretary
A. To be familiar with fire drills and evacuation procedures
B. To maintain a list of emergency telephone numbers and addresses

C. To report any defects in any school equipment once brought to attention as soon as possible

D. To work in a safe manner
E. To avoid enacting hazards in the office, e.g. leaving filing cabinet drawers open, trailing cables, build
up of paper, storage of flammable substances such as paper or cleaning materials near potential sources
of ignition such as heaters, etc
F. To be familiar with the location and use of fire fighting equipment
G. To keep accurate records of health and safety matters including the Fire Register, accident
/ incident reports, hazards reports, etc.
H. To maintain an up to date list of all pupils, their addresses, telephone contact numbers and
contact details of parents or persons who can act as the responsible person for a pupil with
the permission of the parents or guardians.

Responsibility of Caretakers / Safety Representative
To work in a safe manner
To use proper tools and equipment for each task
To report any hazard to health and safety that is encountered
To properly use personal protective clothing and equipment where appropriate or specified

o s wpn =

To ensure that no other persons have access to areas which are deemed to be hazardous or

whilst hazardous work is in progress

6. To be familiar with fire drills and evacuation procedures

7. To be familiar with the location and use of fire fighting equipment

8. To prevent the build up of rubbish and especially of combustible material

9. To maintain heating and ventilation plant in proper working order

10. To repair light fittings as soon as they become faulty

11. To repair broken windows and doors at all times

12. To remove broken furniture from use and to have these repaired

13. To ensure that all exits, entrances, fire fighting equipment and fire alarm points are not
obstructed

14. 14.To monitor continuously that services such as gas and electricity are safely isolated when

not in use in particular locations. This will entail on-going patrols of all these locations.

9



Responsibility of Cleaner

1. To work in a manner which is safe to themselves and to others
2. To be familiar with fire drills and evacuation procedures

3. To be able to identify and use the correct fire extinguishers
4. To wear the proper personal protective clothing

5. To report immediately any injury, no matter how minor

6. To attend to spillages immediately

7. To barricade area of spillages until they are completely safe
8. To dispose of rubbish as soon as possible to avoid build up

9. To report any defect in machinery or equipment

10. To avoid leaving trailing cables. If this is unavoidable, use warning notices to that effect
11. To observe high standards of cleanliness and hygiene.

Responsibilities towards Pupils_and 3™ Parties

While the emphasis of Occupational Health & Safety legislation is geared towards the
protection of employees while at work and others potentially affected by the acts and
omissions of employees in the execution of their

duties, in keeping with the spirit of the Safety, Health and Welfare at Work Act 2005, the
management and staff of Scoil Cholmcille will endeavor to protect the health and safety of
pupils and others who may have cause to visit Scoil Cholmcille.

All risk control measures will take into consideration additional risks to children. Due fo the
fact that the behaviour of children can be quite different and more accident prone than adults
the risk assessment approach taken in this Safety Statement has been inclusive of any
reasonably foreseeable hazards or increased risk generated by the actions or omissions of
children.

10



COMMITTMENT OF RESOURCES
Objective
It is the policy of Scoil Cholmcille to provide a safe and healthy working environment
for all staff, pupils and members of the public who may be affected by its

undertakings. This Safety Statement consists of our documentary commitment and
the process by which we aim to achieve this objective.

Responsibilty

The Board of Management of Scoil Cholmcille recognises its obligations and duties as
an employer to direct and manage and to ensure, so far as is reasonably practicable, the
safety, health and welfare of all employees, contractors, pupils and members of the
public who may be affected by it's undertakings, as required under the Safety, Health
and Welfare at Work Act 2005 and other applicable legislation.
Noirin Ui Ghradaigh, Priomhoide, Scoil Cholmcille, is responsible for co-ordinating the
activities outlined in this Safety Statement with the support of the Board of Management
to ensure the health and safety of all associated with the school in compliance with the
Safety, Health and Welfare at Work Act 2005 and all other applicable legislation.

This Safety Statement will be regularly reviewed by the Priomhoide and the Board of
Management of Scoil Cholmcille and will be updated when required. The reviews will take
account of experience to date, changes in legislation, work arrangements and practices and
the use of new materials, processes and staff.

SIGNED: ..., Priomhoide, Scoil Cholmcille
SIGNED:.........ccooererrereeeeeee e eseeseses Safety Officer
DATE:. ...
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ACCIDENT / INCIDENT REPORT PROCEDURE

Scoil Cholmcille, Mdigh Rua
This Accident / Incident Report Form on the next page is designed to record the details of any
accident or incident which has the potential to cause injury fo :

Any member of staff of Scoil Cholmcille

Any pupil attending the school

Any person visiting the school, sub contractors or persons representing
Scoil Cholmcille or engaging in school activities, on or of f the school property.

The purpose of this form is to ensure that such incidents will not occur again, thereby avoiding
injury to others or damage to property.

In the context of this procedure, the term ‘report' refers to any accident or incident involving
injury or potential injury to any of the parties listed above which comes to the attention of any
member of staff of Scoil Cholmcille or any adult involved in activities on behalf of Scoil

Cholmcille

The tferm ‘'member of staff" refers to any person who is employed by Scoil Cholmcille on a full
or part time, permanent or temporary basis.

All accidents / incidents, however minor, should be reported and recorded on this form.

This form should be filled out by the Teacher or Nominated Responsible Adult who was involved
in the accident / incident or who received the report.

Section A consists of details of the accident / incident. Section B consists of details of the
injured person and the nature of the injuries incurred.

Please endeavour to answer all questions on the form. Strike out Yes / No answer where
appropriate.

Please sigh and date the form.
If more than one person was injured, please fill out a separate form for each person injured.

There is an Accident Report Book in the Staff Room where all accidents are recorded
according to the guidelines given on the cover.

In the case of a serious accident / incident, where available, a witness statement will be

required
Accidents shall be notified to insurance company on appropriate form. ( See following page)
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Accident / Incident Report Form
Scoil Cholmcille, Maigh Rua, Dun Fionnchaidh

SECTION A Details of Reported Accident/Incident

Name of person involved in the accident / incident ...,
Relationship with School (Staff-Member, Pupil, ViSitor)..........ooieeiinscr s
Date of the accident / incident ....................Time of accident / incident.............ccccooccnunnnrnns
Location of accident / inCident...........ccoooicoiiiicricei e

Description of accident / incident (What happened, how / why did it happen ?) :

SECTION B
Details of Injured Person(s) and Nature of Injuries

Name of Injured Person...........oirecennes Date of Birth.................

Address of TNJUPEd PErSON..........ooooiiiicceiiries e e et s

Was any other Person involved ? Yes / No NAME......coiirrrii e

Did anybody witness the Incident ? Yes / No NAME......ooieereirirer e
Nature of the Injuries INCUrred........ st

Attention required : First Aid Yes / No Medical Yes / No
SigNed.........ooooiiiei e Date

13



Hazard Identification / Risk Assessment/
CONTROL MEASURES

GENERIC HAZARDS
The main Hazard Categories are as follows :

Fire

Manual Handling

Slip, Trip, Fall

Electrical Equipment

Sharp / Protruding Objects or Edges

Poor Housekeeping / Maintenance of Premises

FIRE

While the likelihood of a fire commencing is low, the consequences could be high. Therefore a
range of control measures will be implemented under the following headings :

Prevention

Weekly Safety Audits will be carried out by the Safety Representative to ensure that :

1. Combustible materials i.e. paper, are not stored or disposed of close to potential sources of
heat or ignition i.e. heaters, efc.

2. Potential sources of ignition i.e. naked flame or spark, are eliminated or, in circumstances
where this is not possible, are carefully controlled.

3. All electrical equipment is properly installed and maintained in good condition

All evacuation exits are kept clear at all times

5. All Fire Fighting Equipment is present, properly located and maintained in good condition.

»

Evacuation

1. A Fire Drill and Emergency Evacuation Plan has been prepared, a copy of which will be
recorded in the Fire Register and all staff trained in it's application.

2. This Emergency Evacuation Plan will be exercised bi-annually in the form of Fire Drills and
the results recorded in the Fire Register.

3. All Evacuation Exits must be kept clear at all times. This will be visibly checked weekly by
the

Safety Officer and the operation of all Evacuation Exits will be physically checked by the

Safety Officer on a bi-annual basis for proper operation. The results of these checks will be

recorded in the Fire Register.

The Fire Alarm will be sounded briefly, for test purposes, on a termly basis and examined annually by

a competent person. This activity will be recorded in the Fire Register.

14



HAZARD REPORT FORM

Scoil Cholmcille. Maigh Rua, Dun Fionnchaidh Report No........ccc.cccomnne.
Section 1 TO BE COMPLETED BY PERSON REPORTING HAZARD
Classroom or Location 0f HAZAr ..o e s en s

Description 0f HAZAA ..ottt eee et ere e ere e sensenen

Reported By (Please print)i........ s Date Reported..............
Signature of Person REpOrting ...
Section 2 TO BE COMPLETED BY Principal / SAFETY OFFICER

Proposed Action

Signature of Principal / Safety Officer......... i

Section 3 TO BE COMPLETED BY BOTH

Action Taken To Eliminate Hazard

Signature of Principal / Safety Officer.........ccocvcirnnccccn. Date

Signature of Person Reporting...........u i Date..............

15



Fire Fighting Equipment
1. All Fire Fighting Equipment i.e. extinguishers, etfc., will be strategically located and
appropriate to the fire risk associated with each room eg. extinguishers suitable for
electrical fires placed at the computer room.
2. All Fire Fighting Equipment will be visually examined by the Safety Representative on a
termly basis and tested annually by a competent person. This activity will be recorded in
the Fire Register.
3.A diagrammatic plan of the school buildings will be placed on permanent display at the main entry /
exit points, fo assist the Fire Fighting Services, which will illustrate the following information :
layout of all rooms
location of all entry /exit points
location of emergency evacuation exits [ location of fire fighting equipment :
extinguishers
hose reels
fire hydrants
location of any special fire / explosion risks :
storage facilities of flammable liquids or gas

Training

1. All staff will receive training in the operation of Fire Fighting Equipment in accordance with
the requirements of the Safety, Health and Welfare at Work (General Application)
Regulations 2007 (the General Application Regulations)

2. Nominated persons will receive training as Fire Wardens and a Fire Marshall

MANUAL HANDLING
Lifting or moving quantities of books, paperwork, furniture or other items can present a manual
handling hazard in the form of excessive, awkward or shifting loads which can cause injury to
those lifting or moving the load. The following control measures will be implemented to avoid
injuries due to manual handling risks : Where appropriate (as identified by risk assessment),
mechanical lifting / moving equipment will be employed to avoid hazardous manual handling
practices

Any heavy, awkward, shifting or bulky loads which cannot be eliminated will be made as safe as
reasonably practicable by other means such as 2 person lifting, etc. as identified by risk
assessment.

All staff must be trained in the proper techniques of manual handling in accordance with the
requirements of Part 2 Chapter 4 of the Safety, Health and Welfare at Work (General
Application) Regulations, 2007.

SHARP / PROTRUDING OBJECTS OR EDGES

While the consequences may be less serious i.e. lacerations, etfc., these hazards are among the
most common causes of accident in school environments and the risks should therefore be
controlled in order to prevent further accidents. As with all other hazards identified,
consideration should also be given o the schoolchildren and the likelihood of injury to them.

16



CONTROL MEASURES
All sharp or protruding edges which have the potential to cause injury should be reported
immediately. All hazardous sharp or protruding edges should be eliminated or protected.

MOVING VEHICLES

While the likelihood of a person being knocked down by a moving vehicle is low, the
consequences could be severe requiring some measure of control :

No moving vehicles are allowed inside school gates while children are in the yard .
Parking at school gates
Notes are sent home regularly re parking at school gates reminding parents/guardians re

No parking on yellow lines outside gates and areas marked for buses
Parents are advised regularly to collect children at school gate

SLIPS,TRIPS, FALLS

The risk of slips, trips and falls in a school environment would be moderate to low. Therefore,
in order to keep the risk in the low to negligible category it is important that all members of
staff remain vigilant in relation to simple house-keeping issues and particularly focus on the
following :

TRIP HAZARDS

Careless placing / discarding of objects (such as schoolbags) in passageways and walkways
Uneven underfoot conditions

Rising floor surfaces i.e. floor tiles, lino, etfc.

Running / horseplay

SLIPPY UNDERFOOT CONDITIONS

Spillages

Slippy floor / ground surfaces

Weather related conditions i.e. ice, condensate, mossy surfaces

CONTROL MEASURES

All spillages will be cleaned up without delay

All objects or trip hazards will be removed from passageways / walkways

All slippy or uneven underfoot conditions will be rectified without delay

All reasonably practicable efforts will be made to eliminate weather related hazardous

conditions

Horseplay, skateboarding, roller-blading among pupils will be strictly prohibited

Posters and signs will be erected where appropriate to reinforce these control measures

TRAINING

The Board of Management of Scoil Cholmcille commit that all staff will receive training to :
Promptly remove objects in passageways / walkways or arrange for their prompt removal
Clean up spillages without delay
Report slippy or uneven underfoot conditions without delay and erect warning signs

where this hazard cannot be eliminated immediately

17



Report weather related slippy underfoot conditions without delay and erect warning
signs at the location
This training should be included as part of the Manual Handling Training to teach people to
assess the environment before commencing any task.

ELECTRICAL EQUIPMENT & INSTALLATIONS

The use of mains powered electrical equipment, particularly mobile equipment such as
televisions, video players, information projection equipment, laptops and accessories, heaters,
etc. can vary thus the level of risk from electrocution can vary from low to moderate depending
on the level of attention and proper maintenance. Mobile equipment is far more prone to
damage and excessive wear than fixed plant equipment however since the consequences of
electrocution can be very serious i.e.

potentially fatal, all electrical equipment and installations must be the subject of strict control
measures.

CONTROL MEASURES
All defects to electrical equipment must be reported immediately
« All electrical installation, repairs or maintenance work must be carried out by a competent,
qualified electrician
+ Defective equipment must not be used
Overloading of circuits by means of multi-adaptors must be avoided. All electrical equipment
will be checked regularlyr for :
Damaged or faulty plugs , Damaged or faulty sockets , Damaged, faulty, frayed or loose cables
Damaged or faulty appliances , Exposed electrical switch gear ,Traces of overheating i.e.
discolouration, carbon deposits, burning odour.

Misuse of equipment -Overloading ofcircuits - use of multiadaptors
+All electrical circuits must be protected by appropriate Earth Leakage Circuit Breakers
(EL.CB.)
*IElectrical equipment and appliances must only be used for the purpose designed and
intended by the manufacturer and must not be altered, modified or fampered with, in
any way, by any person except a competent, qualified electrician.

POOR HOUSEKEEPING/ MAINTENANCE OF PREMISES

While many of the hazards already listed can be the result of poor housekeeping or poor
premises maintenance practices there are also other hazards which can result which warrant
consideration and control to prevent accidents or ill-health (particularly to the children)
including :

Careless handling of fools and equipment

Careless handling of detergents, cleaning agents, solvents, decorative painting materials

and such chemical substances ! Inadequate lighting

Loose ceiling / roof tiles

Tl fitting windows and doors

Perimeter fencing

18



CONTROL MEASURES
The repair and maintenance of school premises will be carried out to the highest
standards and without delay in the case where the need for such repairs / maintenance
poses a risk of injury or ill health
No maintenance / repair work should be carried out during school hours if it poses a risk
to staff, school children or 3™ parties in the vacinity
All recommended Personal Protective Equipment (P.P.E.) must be worn while carrying out
maintenance / repair work
All tools and maintenance equipment should be carefully handled, not left unattended
while in use and stored away safely while not in use
All detergents, cleaning agents, solvents, decorative painting materials and such chemical
substances should be carefully handled, not left unattended while in use, stored away
safely while not in use and disposed of properly to the highest environmental standards
All lighting must be sufficient for the activities at each location
Failure of any lighting equipment i.e. bulbs, switches, efc. must be rectified without
delay All loose ceiling / roof tiles must be secured without delay using the appropriate
safe means of gaining access and the appropriate Personal Protective Equipment

All doors and windows should be properly installed and fitting
properly to avoid :
Finger traps
Sharp edges
Slamming shut
Draughts
All perimeter fencing must be maintained properly and safely with no wire ends
protruding into
the path of passers-by

19



SAFETY AUDITS AND INSPECTIONS

Safety audits and inspections will be carried out on a regular basis, the frequency of which
should be agreed jointly between the employees, represented by the Safety Officer, and
management of Scoil Cholmcille. To avoid unnecessary duplication these safety audits and
inspections should be targeted at different levels with a frequency period applied which is
appropriate to that level. These safety audits should be conducted by the Priomhoide and
Safety Officer jointly. Checklists are recommended as a means of simplifying the audit
process and accurate documented records must be kept of all safety audits / inspections
carried out and the findings.

The following table illustrates the recommended 3 levels of safety audit to be carried out and
appropriate frequencies :

LEVEL | FREQUENCY STANDARD Carried Out By :
A Monthly Visual Priomhoide & Safety Representative
B Bi-Annual Visual / Physical Priomhoide , Safety Representative& Safety Officer
C Annual Visual & Physical Priomhoide. & S.0O. and Competent Person

CAUTION - While checklists can be helpful to simplify the audit process, they also present the
potential hazard of human complacency. Situations constantly change; human behaviour is
subject to broad variations, distractions and external factors; therefore it is important fo be
vigilant and look out for hazards which may not be included on the checklists. Any alterations
to premises, plant / equipment or process may very likely lead to new unforeseen hazards not
included on a checklist, therefore special consideration must be given to such changes to ensure
that all foreseeable hazards are identified, risk assessed and controlled.

TRAINING AND INFORMATION

The Priomhoide and Board of Management undertake that all  necessary
training/instruction/information will be provided to each employee to secure their safety and
health in the workplace in compliance with sections 8, 9 and 10 the Safety, Health and Welfare
at Work Act 2005.

It is recognised that maintaining a safe working environment needs constant vigilance and it is
accepted that training of employees will continue to have an important role to play in this
regard. Similarly, a regular assessment of training needs will be carried out to ensure the
updating of the employee's safety training. The introduction of new legislation,
plant/equipment, products, systems of work or alterations to the workplace would automatically
necessitate additional training which will be carried out.
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Fire Emergency / Evacuation Plan ( Appendix F)
As a centre of education, we are conscious of the number of pupils or persons visiting who may
be present in Scoil Cholmcille at any time. In order to comply with our duties under Section 11
of the Safety, Health and Welfare at Work Act 2005, we have prepared a fire emergency
evacuation plan to manage this situation. In the event of an emergency, the following measures
are being implemented :
A Fire Register for Scoil Cholmcille will be maintained.
The Fire Assembly Point will be clearly signed and visible.
Fire drills will be carried out fwice per academic year, the events and findings of which
will be recorded in the Fire Register.
Every member of the school staff will receive training in the Fire Drill and Evacuation
Procedure, appropriate to the school, and the operation of Fire Fighting Equipment such
as Extinguishers. + Each Teacher will receive training as a Fire Warden and will take
responsibility for the evacuation of their class.
On hearing the alarm, each Teacher will guide the children from the room to the Fire
Assembly Point in a prompt, orderly manner.
The Teacher will be the last person to leave the room, checking that nobody is left
behind and taking the roll book with them.
Each Teacher calls their roll at the Fire Assembly Point.
Toilets rooms will be checked regularly (see page 8 and Appendix A).
Escape routes at the exit of each room will be clearly revealed/ All exits, particularly
emergency exits will be clearly indicated.

VISITORS & CONTRACTORS

Please ensure that all visitors to the school report to the office and are placed under the care of
the member of staff whom they are visiting.

The Fire Emergency Evacuation Procedure and Plan must be provided and explained to all contractors
working at the school and a commitment sought that they understand and will comply.
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Appendix B School Tours

Teachers have the option of arranging frips etc. throughout the year with the approval of the Board
of Management.

Every effort must be made to ensure that all environments are covered e.g. bus, destination, parents
informed, money raised, etc.

In terms of safety on these trips, it should always be ensured that there are enough adults in the

group to supervise. 1: 8 is recommended in the lower classes and 1:10 in the senior classes.

Here are the guidelines that should be followed when taking children on a school-related
trip.
* The teacher decides on the venue for the trip in consultation with the principal.
* The venue and bus should be decided upon as soon as possible.
* Parents should be informed as soon as possible of the dates, costs and location of the trip.
* The cost should be kept to a minimum.
* The money to cover the trip should be collected in advance.
* Parents must ensure they can always be contacted by school eg via mobile phone.
* Roll should be called before anyone gets on the bus, at school, and at all other venues.
* Information about the trip (eg departure time, return) and list of children going on trip should
Be given to the secretary before leaving school
* Proper adult / child ratio 1: 8 elementary classes, 1:10 senior classes
* First aid kit and plastic bags should be brought on all outings.
* Roll call again when the group returns to the school
* In the event of accidents, reports should be written as stated in the school's Health and Safety

Policy.
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FIRST AID

The following is an outline of the provision of First Aid facilities for Scoil Cholmcille in
accordance with Chapter 2 Part 7 of the Safety, Health and Welfare at Work (General
Application) Regulations 2007 and the Safety, Health and Welfare at Work Act, 2005.

ADMINISTERING FIRST AID

Injuries requiring more than a sticking plaster should be administered by a fully trained and
certified Occupational First-Aider only who has received the required minimum of 24 hours
(over 3 days minimum) fraining in occupational first aid, delivered by a recognised Occupational
First Aid Instructor, and passed the examination required for certification and hold a current
certificate.

Certification remains current for a maximum period of 3 years following which the Occupational
First Aider will receive refresher training (minimum 1 day) and assessment for re-certification.

Minor scratches or grazes which require no more attention than washing and the application of
a sticking plaster can be treated by a Teacher or other member of staff if the Occupational
First Aider is not readily available. Disposable gloves must always be worn when treating a
bleeding wound.

For hygiene purposes, disposable gloves will be included with the First Aid Box and must be
worn at all fimes when first aid is being administered.

FIRST AID BOXES

LOCATION
First Aid Box are located in the school office and are clearly identifiable and accessible. The
minimum contents of each box are specified at Appendix C.

STOCK

The First Aid Box will be examined monthly and a stock taking exercise carried out against the
specified list of minimum requirements (see Appendix C). Any stock missing or tampered with
will be replaced by new stock and any tempered stock will be disposed of to proper,
environmentally conscious standards.

REPORTING

The First Aid Box will include a First Aid Incident Report (F.A.I.R.) Log for recording all
incidents requiring first aid attention. The Occupational First Aider administering first aid will
record the details in the F.A.I.R. Log. APPENDICES
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Appendix C : An Bosca Garr-chabhair / First Aid Box

RECOMMENDED CONTENTS OF FIRST-AID BOXES AND KITS.

First-aid First Aid Box
MATERIALS Travel kit contents
Contents
1-5 6-25 26-50 (a)
Persons Persons Persons

Adhesive Plasters 12 12 20 40
Sterile Eye Pads - - 2 4
(bandage attached)
Individually Wrapped Triangular 2 2 6 6
Bandages
Safety Pins 2 2 6 6

Medium Individually Wrapped
Sterile Unmedicated Wound - - 6 8
Dressings (approx. 10 X 8cms

Large Individually Wrapped
Sterile 1 1 2 4
Unmedicated Wound Dressings

(approx. 13 X 9)

Extra Large Individually
Wrapped - - 3
Sterile Unmedicated Wound 4

Dressings (28 X 17.5)

Individually Wrapped Wipes

8 8 8 10
Paramedic Shears

1 1 1 1
Pairs of Latex Gloves

1 1 2 2
Additionally, where there is no
clear running water, Sterile Eye 1 1 2 2
Wash (b

NOTES

All staff of Scoil Cholmcille, received First Aid training in 2019
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Appendix D

CLASSROOM AND INTERNAL RULES

e Follow instructions given by Teachers and/or Principal, at all times.

e Sit properly on chairs, all four legs on the floor.

e School bags under tables, neatly stored (especially in Infant classes).

e Walk ways in classrooms must be kept clear.

e Hang all coats, jackets, gear bags etc on hooks provided.

¢ During wet days, pupils must sit during small break and/or lunch break- no moving around
room allowed without permission.

e No rulers, scissors, mathematical instruments etc to be used (or to be in pupils’ possession)
during break and/or lunch time, when pupils remain indoors.

e Use all classroom and P.E. equipment, according to teacher's instructions.

e If inclassroom during break and/or lunch time, pupils must sit and play.

e Never bang a door closed - be mindful of others.

e When moving around the school, always walk, never run.

e Walk on the left hand side of the corridors.

e Watch where you are going - don't look behind you while walking

¢ Children leaving class to go to special education classes must be accompanied by the special
education teacher at all times..

e At all times, think of your own safety and the safety of others - especially younger, smaller

pupils.

WET DAY RULES

Stay seated at all times.

No rulers or any other dangerous implements in pupils’ hands.

Only go to toilet with teacher’s permission, except in case of emergency.
Computers switched off, plugged out.

Other electrical implements plugged out.

Pre-arranged groups for activities before teacher leaves the room.

Sit down properly - four legs of chair on floor at all times.

PIAYGROUND / YARD RULES

e Play safely - no rough play or "pretend fighting".

e Stay in designated area of the yard.

e Don't enter the school without permission from teacher on yard duty
e Report any problems/incidents to the teachers on yard duty.

e No swinging off basketball stands.  No swinging out of coats/hoods.
e No throwing of clothes, hats, shoes pebbles, etc.
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e If atoy goes out of the yard, the teacher on yard duty must be told. Do not go out after
the toy.
e When the bell rings make your way quietly to the entrance door for your classroom.

Appendix E : Identification and Assessment of Hazards

own

pairs

Hazard Location Risk Suggested Remedy Responsibility
Chairs Classroom Swinging Teachers remind children to Class teacher
off/Falling stop
of f
School On the floor/ | Tripping over | Under the tables Class teacher
Bags On the backs | them
of chairs
Wet Floor | Toilet &Wet | Slipping Check often and keep cloths Class teacher
Areas in class nearby to dry up—a post of
responsibility for a child in
class
Movement | From Falling, Walk in straight lines, keep Class teacher
from classroom to | running etc left, without pushing etc.
classroom | classroom,
hall, yard etc
Running, Within Falling and Rule-always walk Constant Class teacher
rushing Classrooms hitting heads | reminder by teacher to pupils
of f furniture
or one
another
Electrical | Anywhere in Fire from Turn off all electrical Class teacher,
appliances | the school electrical equipment, apart from cleaners, caretaker
appliances computers at the wall
(socket) at the end of each
day
Windows | Anywhere in | People All windows in Pupils/Class
the school breaking into classroom/office/hall etc teacher/SNAs/Sec
school/Heat to be closed retary
escaping at the end of each day
Messages | Around the Children Use the class phone when | Class teacher
school being on their possible Always send in
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Identification and Assessment of Hazards

Data:

2022

Hazzard

Location

Risk

Suggested Remedy

Responsibility

Children
left alone
in class

Classroom

Accidents

If a teacher has to
leave the classroom
for whatever reason
he/she should
arrange with another
teacher to keep an
eye on the class

Class teacher

Visitors to
the school

School/School
Tours/Swimming

Child Protection
issues

No Teacher may
ever leave their
class alone with a
visitor/
student teacher etc
without one of the
garda vetted
members of staff
present .Every visitor
to be signed in
at all times in the
school

Class teacher

Mats in
school

Hall/ At exit
doors

Tripping Hazzard

Check that all mats
at external doors
are in a fit state

and are changed if
they get too wet

Caretaker/Teachers

Sports
equipment

P.E. store/shed

Tripping

hazard

Leave equipment back
neatly

Regularly tidied up

Pupils/ Class
teachers,SNAs &
caretaker

An accident
to a child

The PE
store/shed

Accident

Children may not go
to the store/shed
unless with a
teacher/SNA

Classteacher/SNA/Ca
retaker

Laminators,
guillotine et

Offices/classro
oms

Moving them/
Becoming very
hot

Children are not
allowed carry or use

them at any time

Every member of
staff

Accident in
the corridors

Corridors

Falling, hitting
against others,

Walk on the left in single
file

Teacher always walks

with the line

Every teacher
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Too many Exit doors That children would | Each classuse the exit All teachers and SNAs
people get crushed going door adjacent to their

coming infout out/ coming classroom- moving

the same In quietly and mannerly to

doors and from classroom

Children Junior room That a teacher The teacher on yard duty | The teacher on yard duty

going into the
school during
yardtime

playground area

would not know that
a child has

left

the yard

in the junior yard closes
the doors when they
go out to the yard
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Identification and Assessment of Hazards

Data: 2022

Area:

Yard & outside Hazards:

Hazard

Location

Risk

Suggested
Remedy

Responsibility

Children on their
own in the yard

Yard

Accidents,
children going
missing

Teachers out
quickly in the
morning and after
lunches to collect
them

Teachers
,SNAs

Basketball post(s)

Main yard

Hitting heads of f
it

Padding put on it

Caretaker

Potholes, uneven
ground

In the
yard/football
pitch

Falling

Check regularly and
fill as needed

Caretaker

Slipping

Footpaths, yards
and parking areas

Slipping, falling and
people injured

Ensure that the
paths are suitable for
volume of traffic and
that tarmac is in
good

condition with no
holes in it

Clean leaves/mud
from surfaces
Remove algae from

Caretaker

surfaces

Slipping

Yards

Slipping, falling
and people injured

Ensure surface is
flat and well
maintained to avoid
surface water
Remove
accumulations of
water
Remove algae from
surfaces

Caretaker
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Ensure adequate
supervision at all
times

Slipping

Entrances and
Exits

Slipping, falling
and people injured

Provide suitable
non-slip, water
absorbing mats at
entrances
Maintain mats in
good condition and
change when
saturated

Ensure that
temporary matting
does not pose a trip
hazard

Caretaker

Display signs
warning of risk of
slipping when
appropriate

Site door catches
and door stops

safely
Accidents on the The Children falling in | Repair hedge as far | Teachers on
football pitches/ playing the area beside as is possible. yard duty
the field/foot the fence. Children| Teachers on yard
field ball dimbing resulting | duty exercise
pitches in a fall. . vigilance in the area Caretaker
Danger of children beside the hed
_ eside the hedge
going through gap
in hedge
Buses at 3 o'clock The area outside | Children running Children travelling | Teacher in
the main door or pushing. on buses walk charge of the
Children slipping | carefully to the bus | infants who
or falling. at the end of the go home by
Danger of child school day bus, teacher
being struck by a in charge of
vehicle main door at
3 o’clock.
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Children in the Classrooms, Children slipping | Teachers plan for
school on wet days hallways or falling. children to be Class
Danger of a child | occupied on wet ¢
eachers,
hurting another days. Teachers ¢
. eachers on
child. ensure that pupils
fully understand yard duty
the rules for wet
days (see Appendix
D)
The
Pupil All areas Danger of an Children will be school
behaviour within the accident because | reminded often of staff
school of misbehaviour. | the rules in
Appendix D. The
Code of Discipline
will be followed.
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Appendix F

Fire Drill: 2022

o In the event of discovering a fire:

« Ring the nearest Fire Alarm.

« Line up the pupils.

o Check the Toilets.

« Bringing your Roll Book follow your class in silence, out of the school,
through the designated Exit.

o Assemble at Assembly Point

Assembly Point At fence in front of Playhouse

SET/Learning Support teacher brings the children with whom they are
working to the correct class group outside .

Call the Roll to ensure that all pupils are present and accounted for.

In the event of discovering that a pupil is missing, inform the Principal
immediately.

Wait at Assembly Point for further instructions.

Revision of This Safety Statement

This statement shall be regularly revised by the Board Of Management of Scoil Cholmcille in
accordance with experience and the requirements of the Health and Safety Act and the Health and
Safety Authority.

Signed on behalf of the Board of Management:

Chairman: Date:
Principal: Date:
Safety Officer: Date: Nominee of BOM
Safety Representative: Date: Nominee of staff

Policy statement in accordance with the Safety, Health and Welfare at Work Act 2005
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